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St. Xavier's College for Women, Aluva
Re-accredited by NAAC withA Grade, CGPA 5.35
ISO 9oO1:2O15 Certified
o4fi4262324{D college@st\aviersalu|a.ac.in

Afnliated to Mahatma Gandhl Univcrslty, Kottayam

Minutes of the IOAC meetins held on 14.06.2019

Agenda :

. To welcome the new members and familiarize them wilh IQAC
o To reassigc criteria to the members
. To scrutinize the Higher Education Council Survey form.

Decisions Taken :

)> Dr. Sheena Xavier welcomed the new IQAC members

) Reassigned the criteria as foltows:
o Criteria l- Ms. Beena . Dr. Binu Correya
o Cnteria 2- Dr, Sujatha, Dr. Baby Divya
o Criteria 3- Dr. Anu Anto, Ms. Manjusha
o Criteria 4- Ms. Ninu Rose, Ms. Renjitha
o Criteria 5- Dr. Lima Antony, Ms. Nikitha
o Criteria 6- Dr. Apurnq Dr. Newly
o Criteria 7- Dr. Sarmri May M, Ms. Minnnol

D Announced the external members
o Sr. Diogenous
o Sr. Mercina
o Sr. Perry
o Ms. Rose Jimson (Chairperson)
o Prof. Harry Cleetus
o Sr. Chinnan Pynadath
o Smt. Daisy Benny

) Year plan of each department should be ^n lyzed md need additions and

suggestions be made toincorporate the activities into the l.lAAC criteria
> Decided to coller.t and document deparhnental activrties ofthe pevious year

) Suggested to invite Intemational Resource persons

D Familiarized the survey form ofKerala State Higher Eduetion Council
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St. Xavier's College for Women, Aluva
Re-accredited by NAAC with A Grade, CGPA 5.53
ISO 9oo1r2o15 Certified
0,4842623,240 eollege@stxaviersaluva.ac.in

Afllll.ted to Mahotma Gandhl unlyeElty, |(ott||yam

Minutes of the IOAC meetins held on 17-06.mla

Agende :

. To discuss the Higher Education Cormcil Surve,y

Decisions Taken :

P Suggested to complete the Higher Education survey before June 29.

! Asked to remind every department to submit the rcsult analysis

F Decided to appoint Dr. Apama and Ms. Binu Correya as joint coordinators of IQAC
F Reminded to revive the student wing of IQAC
)> Asked the Criteria 7 coordinators to take initiatives to implement plastic free carnpaier

/r4
lQAc 6*.0 n",o.
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St. Xavier's College for Women, Aluva
Re-accredited byNAAC withA Grade, CGPA 5.53
ISO 9oo1:2o15 Certified
0,4842623240 college@str(avie.rsaluva-ac.ln

Afnllrtcd to Mahstmr Gandhl unlveBlty, Kottaysm

Minutes of the IOAC neeting held on 15.07-2019

Agenda:

e Preparation of AQAR for the yea 2018-19
o Team preparatign for NAAC 2022

Deci$iqns Taken r

) The necessiqr to update college website was higblighted by the Principal
F Decided to ensure the involvement of every pennanent froulty in the NAAC'

activities. Inoorporated€ach faculty to the 7 criteria ofNAAC
) Sug,gested to strengthen Alumnr

D Asked to identifi 2 Best Practices which should aim d conrmunity involv€ment
) Announced that the assigrrments and seminas given to stude s should be outcome

based
) Should avail fte frnds and personnel ofthe Erudite Programme
) Each departrnsnt should o{fer a value-added course and an add-on course

) Declared that the deadline of AQAR online submission is Augus 15.

W
IQAC Coordinator
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St. Xavier's College forWomen, Aluva
Re-accredited byNAAC withA Grade, CGPA 5.35

0'484 262324l) col lege@sb(aviersaluvaac.in

Alnlhttd to Mairtme Gandhl unlverslty, l(otutyam

Minutes of the IOAC neeting held on t q.08.201 9

Agenda:

. Discussion and preparation ofAQAR

Decisions Taken i

Online submission ofAQAR report should be done before Dec 2019
Suggested ffat wery departnent should give atleast a week internship for final year

students
Enterprenewship should be promoted by provirling a fiieadly market to the

hitiativcs Hke LBD bulbs,Clo*h Bagq Jewltrs{y Erskktg eto.

The website cornmittee members are decided as: Dr. Anila, Dr. Apana Ms. Renjitha
and Ms. Sonia
Feedback must be updated as per the norms ofNAAC
Students must tbe motivated to use Twitter, Insagrur and Facebook ofthe college

so as to promotesocial Media champion
Each departrnent should maintain an ICT regster

IW
lQAc coordinator
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St. Xavier's College for Women, Aluva
Re-accredited by NAAC with A Grade, CGPA 5.35
ISO 9oO1:2O15 Certified
O4a4262324(J c.ollege@stxavieNaluva.ac.in

Affillated to Mahatma GNndhl Unlverslty, l(ottayam

Minutes of the IOAC mccling held on 30.08.2019

Agenda:

r Pregaatiui of AQAR

Decisions Taken :

Suggested that a system must be implemented to change the selecticm of electives
and open coursesev€ry year

Each deparhnent should give Internships/ Field Projects to final year students

Nativity Certificate and Qualification Certificate ofthe students from Outside Stae

and Cormtry shouldbe documented

r

PRIiICIPAL
ST. XAVIER'S COLLEGE FOR WOMEN

ALUVA-583 101, KERALA



St. Xavier's College forWomen, Aluva
Re-accredited by NAAC with A Grade, CGPA 3.55
ISO 9OO1;2o15 Certified
04842621?l,0 c.ollege@stxaviersa.luva.ac.in

Aftrllsted to Mahstm. Grndhl unlvaFlty, Kdtayam

Agenda :

. Preparatioi of AQAR

Decisions Taken :

) The frculty members are asked to publish articles in fte journals enlisted in Cae
List, Scopus mdWeb of Sciences

F Decided to organize a Research Project Cornpetition based on the focal theme

'Enviroffnent'
> E-contents should be dweloped and uploaded in Moodle Platfqnt
D A yoga class may be given to students on a regular basis

F A career counseting must be givsn to finat year students

) Training classes may be arranged for competitive exams like PSc, Bank tests etc.

! Ink pens and pencils should be promoted among students as pat of eco-ftendly
initiatives

> $rregested to plant banboo saplings along the river bank to instigate ecological

coa$ciorrsAQFs

,8w
IQAC Coordinator
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St. Xavier's College for Women, Aluva
Re-accredited by NAAC with A Grade, CGPA 5.35
ISO 9001;2015 Certified
0'4A4262321.J college@s*avieNa.lul'aac.in

AflllLted to v.hrtma Gandhl UnlYerslty, Kottayam

Agenda :

o Orientalion for IQAC students wng_
o Participation of students in student Solar Ambassador Program
. Orientation on Outcome Based Edrcation for faculty mernbers

Decisions Taken :

Decided to conduct the inaugural function of and an Orientation Progranme for IQAC
Students'Wlng
Decided to take part in the global &ive of Studentt Solar Ambassador as prt of
Globd Gsdri SolaYdbra
Decided to organjze an orientation and a worksbop on Outcome Based Education

,{r4
IOAC Coordinator
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St. Xavier's College forWomen, Aluva
Re-accredited byNAAC withA Grade, CGPA 3.35
ISO 9oo1:2o15 Certified
0l.84262324U. college@suraviersaluvaacjn

Arnll.t d to Mah.tm. Grndhl Unlya'Blty, |(otu|y.m

Minutca of the IOAC meeting hdd on 16.10-20rq

Agendo :

. CommittoB formation of Intercollegiafe Wortshop on Ourcome Based Edrcatim
e Preparation md plmning

Decisions Taken :

Decided to conduot Ourcome Based Education on October 2t 29. The numbor of
oartic-iBeAts- lr&i.Igd"tp 6Q. Dgsi4ed ts sp-llccl &e f.ee +5. { 1000 a-o,m t+ts-ma.J &.pdu
and t1500 from teachers of other colleges
Resulst Analysis presentation will be on Oct 25

Decided to convene the IQAC meeting with external members in the first week of
Novmber
Moodle platforrn must be regularty used

r
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St. Xavier's College for Women, Aluva
Re-accredited by NAAC with A Grade, CGPA 5.35
ISO 9OO1r2O15 Certified
o484 262324o college@stxaviersaluvaac.in

Afffli.ted to Mahatma Gandha Unhrerslty, Koftayam

Agenda :

o Plan cnterla wise meeting
. Outcome Based Course plan

Decisions Taken :

Dr. Tincy Rose Tom joined IQAC, substituting Dr. Manjusha

AQAR data cofectron md compilation $ould be done in these two weeks

Meetrng of the teachers in the difrerent criteria on 3lll0l20l9 - wholeherted
participation ofall drefaculty should be ensured

IQAC teachers in charge ofeach criteria should submit the reports of their analysis

of other SSRs bynext week

F Each activity strould be ptamed with objectives and outcomes- should prepare

reports withspecifi cities
MOOC-MOODLE - training will be grven to those faculty who are interested in
developingMOOC/MOODLE classes

ISO -quality policy must be finalized and displayed in the college

ISO initiatives - progress must be reviewed and well cammunicated to the faculty by
IQAC
Outcomes ofeach papers should be submitted by all deparhnenls on Nov 10, 2019

,tI&- $,*It {Ll.*)
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St. Xavier's College for Women, Aluva
Re-accredited byNAAC withA Grade, CGPA 5.55
ISO 9001:2015 Certified
(J/.a4 2623,240 college@stxaviersaluva.ac.in

Afnlht€d ro Mahrtm. Glndhl unhrcElty, Koft.yam

Minuies of the IOAC meetinp held on 1l-l 1.2019

Agenda :

o Certificate Courses and Value added courses
r Criterie wise discussion

Decisions Taken :

IQAC meeting commenced with a prayer

Dr. Sheena Xavier, IQAC coordinator welcomed the gdering md initiated the

criteriawise discussi,onafter introducing the purpose ofihe compaative Analysis of

ssR-

Dr. Binu began the Criteria I presentation on Curricular Aspects and stressed on

the importance ofOutcome based PO,PSO and CO.

It was decided that daa colleetion for eriteria 4,5 and 7 $ould bc canied out after

sfrtring the necessmyfiles wi& att t{rc drvpchnents.

The Principal emphasized on the relevance ofcourses thu addressed environmental

sustainability, Gender issues and Humm values and asked fte IQAC members for

suggestions to include them into the curriculum.

Dr. Sheena stressed on the imporroce of holding ftequent dqratment level

meetings and discussion so as to ensure that all the nece'ssay data has be€n stered

and not left out.

Dr. Stella requested all the deparhnents having active MoU's to hand over copies

ofthe same to her at the earliest.

Principal saessed on the importance of cortificate courses as well as value added



Courses and instructed all the teachers to be aware of all such courses offered by

the institution.

Principal and IQAC Coordinator talked about the documentations to be done, and

factors to be taken into account while filling in details in various criteria'

It was decided that each year at least five fiom each department would be sent for

intemship prografirmes and that the summarized projects at the end of the same

would be certified by the principal.

It was decided that more value added cowses should be introduced each year that

would be beneficiafto students.

IQAC decided to prepare formats for coliecting data to update the frles based on

SSR/AQAR forniat and also discussed on further measwes to be taken for SSR

preparatron

Cirteila 2 TeachingJeaming and Evaluation was presented by Dr'Sujatha and

introduced unique ideaslike 'faculty@students home' and 'promotion to class-

teacher along with students' that was extensively discussed and was accepted so as

to implement in various <iepadments-

Dr. Aparna Lakshmanan suggested increasing the number of Institutional MoU's

by signing institutional level MoU's. Principal supported this suggestion and based

on this the IQAC recommended certain teachers to form linkages and MoU's'

o St.Paul's College - Dr. NewlY

o St. Albert's College - Dr. Sr. Stella

o UC College - Dr. AParna

o Moming Stat Colloge - Dt. Shoena

It was decided that students should be made aware of the student centric methods

and Cowse outcomeand teachers should ensure this by infonning the students'

suggestion to introduce a college digital newspaper managed by students was approved

in the meeting.

Introduction of zero hour for cub activities, mentoring and leaming environment

was suggested at themeeting.

Based on the criteria two pfesentation clarifications were lnade regarding Teacher

awafds. Dr. sheenaadvised the members to strictly follow the NAAC guidelines and

that only State, National and Intemational awards are recognized by the NAAC'

Dr. Newly Joseph suggested creating a Question paper setting board to scrutinize

the internal exams conducted in the college-



A two day centralized valuation camp in the college for valuation after each intemal

exam was suggested and accepted at the meeting.

Dr. Sujatha suggested creating an evaluation committee to monitor and analyse the

leaming outcomes.

Dr. Sheena informed the members about the student satisfaction srrYey and that it

has been modified and is rea4, to be used. ft was recommended that the second UG

and the Final UG students be madeto take this survey.

Dr. Anu Anto suggested that Appreciation certificates bo given to teachers who have

published research papers in UGC recommended joumals(Carelist)

Dr.Sr.Shalini suglested the idea of 'Le-Fratemity' a group of women who can be

made a part of the college start up unit.

The Department of English was given the duty of suggesting exclusive names ard

tittes for various organizations, evenis and groups within the instihrte.

The staff secretaries wete given the charge of staff welfare Prografirmes like free

medical camp for teachers.

lyte-
IQAC Coordinator
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St. Xavier's College for Women, Aluva
Re-accredited by NAAC with A Grade, CGPA 5.53
ISO 9OO1r2o15 Certified
o48/t2623240- college@stxaviers:rlttva.ac.in

Afflliated to Mahatma Gandhl Unlverslty, Kottayam

Minutes of the IOAC meetins held on 12.1 1.2019

Agenda :

. Preparation of AQAR

Decisions Taken :

Teachers asrd studer*s should visit the library and sign in the register.

N-list Inflibnet and sociall media should be accessed by all.

Teachers must be encouraged to take part in short term FDP courses as well as

orientation and refr eshercourses.

Teachers should register in the care-Iist immediately. It was also suggested that they

register on the Scopus database.

Teachers must collect as many eBooks as possible in their concerned arealdomain of

interest so that itcan be added into the college library database.

A planning committee should be constituted under the purview of the IQAC to

monitor and chart out academic, and non academic activities to be carried out each

year in the institute. The evaluation of the same will be carried out by the IQAC.

Railnet internet connection was suggested as an alternative/additional internet

connection for the instituhon

A library register should be maintained in the pg departments and the PG students

should be encouraged to visit the library and use the available resources.

Fourth Ambit has to be nade active and Alumni registtation is to be mad€ m4ndato.ry

More Alumni local chapteis to be initiated to promote alumni contribution; both

financially and non-filancially.



Fourth Arnbit has to be made active and Alurmi registration is to be made mandatory

More Alumni local chapters to be initiated to promote atumni conttibution; both

financially and non- financially.

Green practices in the campus should be ensured with minimizing the use of plastic.

Placements have to be increased.

Braille Newspapers and resources to be bought and kept in the library for the visually

impaired studentsin the college.

Cultural Fests in the departrnents can be organised as long as pro'per decmum

and discipline ismaintained, However DI events will not be entertained in the

institution.

Based on the SSR presentations, criteria-wise groups have to hold meetings and prepare

the AQAR.
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KLAC Coordinator
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St. Xavier's College for Women, Aluva
Re-accredited by NAAC with A Grade, CGPA 3.33
ISO 9oo1;2o15 Certified
o48/t262324.) colk'gepstxaviersaluva.at'.in

Affillated to Mahasna 6andhi unlverslry, Kottayam

Agenda :

. Meeting with extemal members

. Sfiategic plan for Ins ion activities
o Discussion on revised NAAC format
. Suggestiom on quality improvement

Declslons lbken :

) Meeting with extemal members

) Prof Harry suggested to convene IQAC advrsory bmrd meeting tlree times a year

o June. To disc ss and finalize rhe activities ofthe year

o Novemb-er -Inrtafivps by IQAC must bs taken up sgch as:

) Annual Academic Au t
) Strategic Plan formation

F Conducting FDPs

} Formation of Sub-committee s

> Quality Co aborations Sub conxniftee
r Photo Documentation subcommittee

o March- Introspection and evaluation ofall tivities
) New NAAC format should be kept in hard copy by each faculf
> A booHet on Code of Conduct should be circulated to staff and students

E Reconrmsndod so register in Sodhsiadhu

) Recommended to initiate a Stock suwey

) Each document should be countersigned by Principal before filtng it
F Students should be sensitized to social issues

P Should ernbark on collaborations with Institutes ofrepute
> Staff and student exchange progrnmres must be promot€d

) Decided to offer a training programme on Mentoring to the teaching faculty

) Teacher @Home should be promoted

Principal
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St Xavier's College for Women, Aluva
Re-accredited by NAAC with A Grade, CGPA 5.55
ISO 9OO1r2o15 Certified
0,484262$240 college@stxaviersaluva-as.in

Amllatcd to MahrEna Gondhl UnlvErslty, fottatam

Minutes of the IOAC rncctinq held on 29-01.2019

Agend| :

o India Toda! ranking
o ISO
o Feedback from Alumni and Parents

Decisions Taken :

India Today Ranking survey report submission should be on Feb 5,2020
IQAC mernbers are divided to three groups in the basis of Arts, Science and

Commerce to prepare the survey report of India Today Ranking Feedback on

curriculum should be taken from students

Decided to organize a training programme on how to usp Excel for the teaching faculty

Student satisfaction survey must be completed by the first week of March
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St. Xavier's College for Women, Aluva
Re-accredited by NAAC with A Grade, CGPA 3.35
ISO 9oo1:2o15 Certified
o/'84262324() collcge@straviersalura.ac.ilt

Afflliated to Mahatma Gandhl Unlverslty, Xottayam

Minutes of the IOAC neetinq held on 03.03.2019

Agenda :

o Coflection of criteria wise documents ofthe academic year 2017-18,2018-19,
2019-20

Decisions Taken :

March should be utilize for NAAC dda collection

Do€um€nts *onld be collected in Soft and Had copres

Outcome Based Education must be updated by Dr. Sujatha

Each faculty should prepare Individual bio data with certificates and photos

Decided to institute Best Deparftnent Award - that satisfies the NAAC criteria.

Judgement will bebased on Acadernic Audit
On lvftroll 2& Final s*affmeeting. Repots of all a<rtivities should be sub,mittod

Old M.Phil classroom is the new Incubation center

Ms. Ninu and Ms. Renjitha are entrusted to get Inflibrct and Sodhsindhu registration
certificates
Academic audit must be done in the end of March by the committee

ISO extenral andit will bo oo*eluoted in April
Criteria-wise Dresentation should be done in June l. 2020

,W-
IQAC Coordlnator
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